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BREAKFAST PROGRAM:  A variety of breakfast entrées, side choices and milk or juice will be offered daily.  
Students may select up to 2 sides and milk choice.  
 
LUNCH PROGRAM:  A variety of entrée choices, fruit and vegetable choices, and a variety of milk will be 
offered daily.  Students must select an entrée and up to 3 sides dishes, including 1milk.  
 
ALA CARTE PROGRAM:  Chartwells now offers the “Balanced Choice”  program with 20% or more of its ala 
carte items being a healthier alternative.  These items include baked chips, yogurt, fresh salads, reduced fat ice 
cream, ice pops with 50% fruit juice, bagels, fresh fruit cups, etc. 
 
Students approved for the free/reduced breakfast and lunch program last year will remain approved at their 
current status until October 2, 2006.  Parents/Guardian must complete a new application at the beginning of 
each school year and be approved to avoid being removed from the program.  Please complete the new 
application and return it to the school as soon as possible.  Families eligible for free meals through Direct 
Certification do not have to submit an application. 
 
The Food Service Department has Winsnap accounting systems.  This program tracks student payment and 
sales information for the current year. The Parent/Guardian may contact the school Café Manager to obtain 
information regarding their student’s account. 
  

·  All lines are cashless. Prepayments are to be placed in the Office or Café lock box by 10:00 a.m.  Payments received 
after 10:00 a.m. will be processed on the next day’s business.  

·  Checks should be made payable to:  K IRKWOOD SCHOOL DISTRICT with the student’s I.D. and amount enclosed 
in a prepayment envelope. 

·  Prepayment funds recommended weekly or monthly, to avoid negative student balances 
   

MIDDLE SCHOOL MEAL PRICES 2005-06: 
2005-06 Breakfast Pr ices: $1.20 Full Paid, $ .30 Reduced,  $.00 Free, and $1.60 Adult 
2005-06 Lunch Pr ices: $2.05 Full Paid, $ .40 Reduced, $.00 Free, $2.50 Adult, and $.50 M ilk 
 
BREAKFAST:   Weekly-Paid   Weekly-Reduced   Monthly-Paid   Monthly-Reduced 
   $1.20  $0.30    $1.20  $0.30  
          x    5 days x    5 days   x   19 days       x 19 days 
   $6.00  $1.50   $22.80  $5.70 
 
LUNCH:    Weekly-Paid    Weekly-Reduced Monthly-Paid     Monthly-Reduced  
   $2.05  $0.40   $2.05  $0.40 
   x     5 days x     5 days  x   19 days x   19 days 
   $10.25  $2.00   $38.95  $7.60 
 
 
 
Student negative account balance letters will be sent home twice a week. District policy allows students no 
more than 3 meal charges or $6.00.  Any student with a $6.00 negative balance will be given a cheese sandwich 
sack lunch until payment on account is received. 
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ELECTRONIC FUNDS TRANSFER TO STUDENT MEAL ACCOUNTS 
 
Parents/guardians/employees are now able to add money to breakfast/lunch accounts online (electronically).  
We have contracted with United Missouri Bank (UMB) to handle the electronic transactions.  The browser 
requirements for running this system on your computer are as follows:  For PC’s: Internet Explorer 6.0 or above 
      or 
               Mozilla Firefox 1.0 or above 
 

For MAC’s:  Safari version 2.0 
 
The online payment solution is provided by UMB on their secure servers with 128 bit SSL encryption.  
Payments may be made by credit card or debit card or by debiting your checking account directly.  Payments 
must be made by 11:30 p.m. to be posted for the following day’s use.   
 
To get to the on-line payment site, type in this address:  http://www.kirkwood.k12.mo.us.  This will take you to 
the Kirkwood School District homepage.  Hold the cursor on the “Parent/Student”  selection found on the top 
menu bar of the webpage.  A drop down box will appear.  Select “Online Payment” . 
 
1.  The first screen is as follows: 

 
a. Enter the student’s/employee’s last name and then the student’s/employee’s  ID number.  It is 

important that the Student/Employee last name and ID number is correct.  NOTE:  Contact 
the school office to obtain the correct Last Name/ID Number combination for accessing the 
correct account.   

b. Then click on the “Continue”  button when you have finished entering this information. 
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2.  The second screen is as follows: 
 

 
a. This screen shows you the current available meal balance. 
b. You may add a minimum of $25 and a maximum of $100 to your student’s/employee’s account by 

selecting a payment amount using the drop-down arrow on the right side of the payment box. 
c. You must select the amount from $25 to $100 in $5 increments to add to the account. 
d. You may complete the area (optional) that allows you to receive an e-mail if your student’s account 

falls below a certain amount.  If you choose this option, key in the amount and provide your e-mail 
address for notification.  In addition, if you provide your e-mail address, you will receive an e-mail 
confirmation of the transaction (see Step 5).  

e. Then, you must select “Pay by Credit Card”  or “Pay by E-Check.”   “Pay by Credit Card”  allows 
payment by a credit card or a debit card.  “Pay by E-Check”  debits your checking account directly.   

f. You may select “Clear”  if you want to start over on this screen. 
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The next screen requires you to enter your payment information.  

a. You will see 
1. either the screen for credit or debit card.  
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2. or the screen for an E-check, which debits your checking account directly. 

 
b. The payment amount that you have designated on the second screen defaults to the first field on this 

third screen. 
c. All required fields are indicated by an * . 
d. You must agree to the Terms & Conditions stated on the third screen by checking the box that 

indicates agreement (required for E-Check payments only). 
e. When you are finished completing the required fields, click “Continue”  to proceed to the next 

screen. 
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4. The four th screen is for confirmation of the information that you have submitted on the third screen.  
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a. Click “Submit Payment”  if all information is correct.  Click “Update”  if you need to change any of 

the information or click “Cancel Payment”  if you want to cancel the payment.   
 
5.  The fifth screen is a receipt of your payment.  You will receive an e-mail confirmation if you have provided 

your e-mail address on the second or third screen.  Print out this receipt just in case your e-mail system 
doesn’ t work properly. 
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6. Please do not hesitate to call the cafeteria manager at your school if you have questions regarding the meal 

balance.  Please have your payment receipt handy when you call your cafeteria manager. 
Keysor – 314-213-6100 ext. 2350 
N. Glendale – 314-213-6100 ext. 3350 
Robinson – 314-213-6100 ext. 4350 
Tillman –314-213-6100 ext. 5350 
Westchester – 314-213-6100 ext. 6350 
North Kirkwood Middle School - 314-213-6100 ext. 7350 
Nipher Middle School – 314-213-6100 ext. 8350 
Kirkwood High School - 314-213-6100 ext. 1350 

 
7. If you have questions regarding acceptance of your credit card or bank account information, call your credit 

card provider or your bank. 
 

8. If you need assistance filling out the on-line form, call 314-213-6107 during business hours. 
 
We hope that you will take advantage of this on-line payment service.   
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CAFETERIA RULES 
 

�  Respect the adults in the cafeter ia by following all directions. 
 

�  We respect your  r ight to sit with fr iends, but please allow only 8 students at a table. Tall tables 
allow for  four  seated students. 

 
�  Returning chairs/stools at the end of the lunch shift shows your  pr ide in our  school.  

 
�  Be responsible for  cleaning your  table and throwing away trash. Food and dr ink should remain 

inside.    
 

�  Refrain from wander ing from table to table. 
 

�  Fairness requires that you wait your  turn in the lunch line. Please no jumping in line. 
 

�  Obtaining a hall pass is necessary before leaving the cafeter ia. 
 

FAILURE TO FOLLOW CAFETERIA RULES MAY RESULT IN DISCIPLINARY ACTION AND/OR 
LOSS OF CAFETERIA PRIVILEGES. 
 
L IBRARY 
 
All students are encouraged to use the library between 8:12 and 3:10 pm. When not accompanied by a teacher, 
each student must have a pink slip/pass. Books may be checked out for a two-week period. Magazines and 
certain encyclopedias may be checked out overnight. Students have a responsibility to return books when they 
are due. 
 
Borrowing materials from the library is a privilege, and the prompt return of library materials is necessary so 
that all students may have equal access.  There are no daily overdue fines, but students may not check out new 
books or magazines if they have overdue ones.  Replacement fees are charged for lost materials. Fees for lost 
books will be the original purchase price rounded up to the nearest dollar.  The price will be rounded up to 
account for processing costs.  Fees charged for lost magazines will be $4.00.  When the original purchase price 
is not available, patrons will be charged a minimum of $12.00 for hard-backs and $5.00 for paperbacks.  
Schools may require consequences for students who do not pay for lost or damaged books.  
 


